


' Why do you need a Practice
Template?

e Tired of using the one size fits all setup that
shipped with Time Matters?

e Frustrated that Time Matters isn’t as easy to use
as you expected?

e Concerned that a custom-tailored Time Matters
configuration is too expensive and/or time
consuming?

 Too busy practicing law to worry about
designing and customizing software?
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__Matter Form - Change
File Edit View Process Help
|E5ave&clgse ESave‘. L& |@@‘Evﬂ|%ﬁ‘@€ancel |@
Primamy % Secondary , Additional % Custom % Felated % Maotes % Documents %, Phone % Email % Mail % Lexis % Biling % Timeline
MatterRef  [Abrams, Saul RE Buy from Lee, Jay | Code [/REEUY/ [*] -
Mattero | | County | [#] Staff | [*] -
Stage [Megotiations [*] Update Dt J
Client [ 5 aul Abrams || | 5] I Matity ™ Trigger ™ Review! ™ Bilable [~ Private Status
— Client Contact F.ey Contacts
Pri Contact [Molly Sue Sims | o] | OthParty  [Stacey Miller [
Buy|Sell  [Bupsr [*]| Othatty  [Debra Mackenzie [
fddiess  [4B6E Raleigh Foad | | Ourdgent  [Brian \Wiliams [
Address 2 | | | Their sgent [Theodore Eoland | sl
City [Atarta | [GA | [30041 | o] | Listigent | [
TelFax  [7705556412 | &l || LndrITitCo [Samuel P Branch | & | -
"~ GuickFlow System Arealh
Common | [*]
Docs Prep | [¥] | Docs Felder [&brams, Saul RE Buy Oct 07 |
Cast [ [*]
Everts, TDs| [*]
Checklists | [*] | RefSic [wiord of Mouth [*]
Fief By [Alex Hemmingway | el [ |
— KepDates Info Other Details
Difer [ 2/25/2008 A .. PIM# 5542 |
Acceptance [ 2/26/2008 B -l PINH2 |
Mart Canting| B -l
Aty Approv] | B -l
Inzpection | |$|J Price/Escroy| B [
ClDat | Loc | B ] || Eamest | 2]
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_-Matter Form - Change
File Edit View Process Help

%Q@‘@Cancel|@

Primary %, Secondary * Additional %, Custom % Felated % Motes %, Documents % Phone % Email % Mail % Lesiz % EBiling % Timeline

MatterRef  [Abrams, Saul RE Buy from Lee, Jay | Code [/REEUY/ [*] -
MatterMo | | County | [#] Staff | [*] -
Stage [Megotiations [*] Update Dt 441542003 2] J

Clent  [Sal Abrams I | 5| T Notity [~ Trigger [~ Review™ Billable [~ Private Status
i Other Contacts -

Curr Lindr T [Bary Able |

Curr Lndr 2 | [

Surveyor  [Michael Willams | =

Own Assoc | [

tamt Co [Moore & Moore |

Froperty Description

-

4 bedrooms and 2-1/2 baths, formal living and dining roarm that could be d
an optional study area, powder room, gourmet kitchen and breakfast

nook, family room and ztairs leading to the 2 car garage. The zecond floar
haz the mazter bedroom with private magter bath and large walk-in clozet,
There are three more bedrooms upstairs, along with a sizable [oft area that
could become a Bth bedroom along with an upstairz wtilitelaundi area,
Bedroom #2 has enough room for and optional third bathroom.

Aepuodag - s1anen
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The Secondary tab
contains links to
several contacts that
appear on some but
not all real estate files.
This tab also leaves
you plenty of room to
add your own fields
and includes a large
free form Memo field
to store the property
description or take
extensive notes about
the file.
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_ - Matter Form - Change
File Edit View Process Help
|E5ave&clgse ESave‘. L& |@@‘Evﬂ|%ﬁ‘@€ancel |@
Primary % Secondary % Additional % Custom % Felated % Maotes % Documents %, Phone % Email % Mail % Lexis % Biling % Timeline =
o
MatterRef  [Abrams, Saul RE Buy from Lee, Jay | Code [/REEUY/ [*] - &
Mattero | | County | [#] Staff | ] -l | B
Stage [Megatiations [*] Update Dt 4/15/2003 & .. :;:
Clisnt [5aul Abrams |[ | 5] I Matity ™ Trigger ™ Review! ™ Bilable [~ Private Status &
- . =
=
=
)
— Clozing Info
Close Date [ 6/07/2008 B ..
Imaged?  [ves [*]
Destray [ B ] [*]
Loc|Bin | || |
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I CRITICAL INFORMATION AT A
GLANCE

e Tired of looking in too many places for your
critical matter information?

— |P Associates unique Power Views look inside the
Matter for you and pull out the most critical
Information in one easy to understand view

— Get quick access to all matter documents, tasks that
are yet to be completed, negotiations with the other
side, and more — it’s easy to stay on top of each
matter as it progresses!

— Nearly two dozen custom Power Views are included
with the Domestic Practice Area Template
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Abrams, Saul RE Buy from Lee, Jay ()

Client: Saul Abrams Code: /RE,BUY/
Staff:

Source:

Key Contacts

Other Stacey Miller Main Ph: 123.123.1234  jeff@ipassoc.com
Party:

Their g . ) . .

Atty: Debra Mackenzie Main Ph: 789.456.1230  jeff@ipassoc.com
Our i .

Agent: Main Ph:

UL Theodare Boland Main Ph: 212-555-6734

Agent:

Listing . ,

Agent: Main Ph:

L Samuel P. Branch Main Fh: 954-555-0231

Lender:

Title Co: Main Ph:

Survevor: Main Ph:

LT Main Ph:

Assoc:

Mgmt Co: Main Ph:

Existing . ,

Lender 1: T ik

Existing . ,

Lender 2: T ik

Cast Members

Expert walter Sufouri Environmental Main Ph: 212-555-6548
Benny Sieqgel Main Ph: 770.555,2121
Offer 2/25/2008 PIN #

Acceptance Z/26/2008 PIN #2

Mort Conting

Atty Approvl

Inspection Price fEscrow,
Cl Dat | Loc Earnest
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ADDITIONAL POWER VIEWS

Other Power Views that greatly increase

productivity for a Real Estate practice are:

* Docs — All: Shows all documents linked to the matter, with one click
access to the actual file. “Documents” can include copies of PIN
records, scanned copies of executed documents, property photos —
anything that can be saved as a file!

« Docs Due Back: View a list of any documents for which you expect
a response but have not been returned

« Events-ToDos: Easily see all of calendar and task records, with
highlighting for ToDos not yet done!
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ast Form - Change | =] B3

ile Edit Yiew Process Help
|E5ave&clgse ‘ESave | oL ‘ E} & Ev ﬂ ﬁ| ‘ (%] cancel |@

Primary %, Related % Notes

Date 2/26/2008  [&] .| Tue Time | 9:56am |[ | | Code [EXPExpert [*] -

Diescription [Expert ‘W alter Sufour Environmental | Staff [J5KWeffrey S Krause [*] |
Regarding  [Abrams, 5aul RE Buy from Lee. Jay || | [5aul Abrams Il | ﬂ

Reminders | | T Follow T Done [~ Moty [~ Trgger [ Review I Private Status [ |
— Phpsgical Address Treatments/ T eztimory

Mame [/ alter Sufouri |ﬂ wha's Side | [*]

Contact [4tand Consulting, Inc | | Specialty | [*]

Address 489 63rd Ave. |

| |
City [Newirork | W | [10054 | .| | Report [ [=]] B -l

Telffax  [2125506548 |[Z1z 5556578 || Depo | [*]| ]
— Additional [nfo Records Info =
Ernail | =] -
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WORKFLOW & AUTOMATION

e Too many clicks and too much typing to perform
one simple task?

— Our QuickFlow System provides quick and easy
access to commonly performed tasks, like creation of
letters, delegating ToDos, adding Cast Members, and
creating checklists — all in one easy-to-access place!

— QuickFlow creates records in seconds, not minutes.
— Less typing = More production
— Automation = Consistency & speed
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ICKFLOW SYSTEM

i The QuickFlow System Area provides
Conmen. I I:I access to commonly performed, often
AddCast | 7] repetitious, functions. With QuickFlow,
Events/TDs | " they are performed faster, with fewer

Checklists | [*] : : )
clicks and with less typing.

The Real Estate QuickFlow does all of the following, and more:

Common — Performs common functions like delegating a ToDo, adding a
negotiation phone call, and creating standard letters and faxes.

Docs Prep — Draft a variety of useful documents, always pulling the most
current information on the linked contacts. Your own templates are easily
added to the list.

Cast — Add Cast Members records to the matter such as Experts, Attorneys,
etc.

Checklists — Buyer and seller checklists allow you to easily track all the tasks
and documents necessary to complete a real estate transaction.
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' COMMON FEATURES OF
IP ASSOCIATES TEMPLATES

Every Practice Template includes a number of standard features, including:

 Document management, tracking and auto-naming system
» ToDo Delegation system

» Over two dozen custom Power Views

* Quick Tabs that aid in filtering and tracking of records

* A common look and feel to the matter/case forms

* The QuickFlow System for automation of common tasks

To see a discussion of all the common features to our templates, please
browse to the “Common Features to Our Templates” PDF on our site, or visit
WwWWw.ipassoc.com/commonfeatures.htm. These features are key components
and significantly enhance the usefulness of our templates.
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PRICING

e Pricing Is based on the number of TM/PA user
icenses

e Licensing one-to-one with TM/PA users
e $400 for the 1st TM user license
e $75 for each additional user license

 Multiple template purchases provide discounts
on each additional template; Example, if 5
Practice Areas with 10 TM licenses $2,000 for
1st user (5 x $400) + $75 x 9 additional users =
$2,675.00
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mplate, go to
iIcetemplatesorder.htm
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