


' Why do you need a Practice
Template?

e Tired of using the one size fits all setup that
shipped with Time Matters?

e Frustrated that Time Matters isn’t as easy to use
as you expected?

e Concerned that a custom-tailored Time Matters
configuration is too expensive and/or time
consuming?

 Too busy practicing law to worry about
designing and customizing software?
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— Primary Contact

Pri Contact [ Therelius Baster

)

Address

[6547 Lakebend

Address 2 |

City | St | Zip [Fugquay-¥arina

|[NC |[z7518

Main | Fan  [919-555-7455

| 2 [519-555-6548

— CuickFlov Sygtem

Common | [v]
Docs Prep | [*]
Cast [ [v]
Everts, TDs| [v]
Checklists | [*]

— KepDates & Info

Eng Lt Sent[ 11/25/2007

DOE [ 1/05/2008

PPOA-FPOA[ 1/05/2008

HCPOA [ 1/05/2008

Drafts [ 121182007

5
el bl L

Primary % Secondary b Addiional % Custom %, Felated % Motes % Documents %, Phone % Email % Mail % Lesis % Biling % Timeline

MatterFief  [Baxter.T herelius Wil Prep | Code [<EPMWIL+ |7|J
MatterMo  [07-325 | tdartl Stat [Maried [*] Staft [RSBIRobert 5 Brown [*] ..
Stage | [*] UpdasteDt [ 3/02/2008 [ ..

Clignt [Therelius Baster || |ﬂ [~ Maotify [ Trigger[™ Rewiew[  Billable [~ Private Status

Other Key Contacts

Spouse  [Gina Banter

Finan Ady  [Fobert W Baird

Finan st |

Accountant [Arthur Andersen

Ewscutor  [Vivian M. Brown

EEEEE

Setup & Refenal

Dacs Folder [Baster, Thereliushiil

Email Subj |

Rieferral Sre: [Existing Client

[v]

Refemed By | | J [ |
Met Wworth & EF Docs

EstMet§ | $560,000.00 2]

Originals  [Yes [v]

Docs Stored | our safe |

Wil | Trust [Yes [¥][ves [*]

Lvg| Tstmt [Yes [*][No [v]
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Primary %, Secondary Documents *, Phaone

MatterRef  [Baster.Therelius Wil Frep | Code [<EPMWIL+

MatteMo  [07-325 | Mart Stat [Married [*] Staff [RSERobert S Brown

Stage | [*] UpdasteDt [ 3/02/2008 [ ..

Client [Therelius Baster | 5] I Matity ™ Trigger ™ Review! ™ Bilable [~ Private Status

— Children
Child 1

Child 2
Child 3
Child 4

Memo
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The Secondary tab
includes links to the
children’s Contact
records. Optionally,
children can be
entered as “Cast”
records, eliminating
the need to create
contact records for
each.

This tab also includes
a large free form
Memo field to take
extensive notes about
the matter.
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|E5ave&clgse ESave‘.f|@@‘ﬁvE|%ﬁ‘[Z]Cance||@

Primary % Secondary % Additional % Custom % Felated % Maotes % Documents %, Phone % Email % Mail % Lexis % Biling % Timeline =
o
MatterRief  [Baxter.Therelius will Prep | Code [+EPWIL+ [*] - g
MatteriMo  [07-325 | tdartl Stat [Maried [*] Staff [RSEIRobert S Brown ] -l | B
Stage | [¥] Update Dt [ 5/27/2008 2] .. =
Client [Therelius Easter |[ | %] I Matity I~ Triager [~ Review[™ Bilable [~ Private Status a
. : =
o
=]
o

i Closure Information

Close Date | B -l

Imaged? | [*]

Destray [ B ] [*]

Loc|Bin | || |
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I CRITICAL INFORMATION AT A
GLANCE

e Tired of looking in too many places for your
critical matter information?

— |P Associates unique Power Views look inside the
Matter for you and pull out the most critical
Information in one easy to understand view

— Get quick access to all matter documents, tasks that
are yet to be completed, negotiations with the other
side, and more — it’s easy to stay on top of each
matter as it progresses!

— Nearly two dozen custom Power Views are included
with the Estate Planning Practice Area Template
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Baxter,Therelius Will Prep {07-325)

-
Client: Therelius Baxter Code: +EP,WIL+
Staff: RSB

Source: Existing Client

Key Contacts

E:::ﬁ::ct: Therelius Baxter Main Ph: 919-555-7455 thad@lawdemo.com
Spouse: Gina Baxter Main Ph: 919-555-7455 gina@lawdemo.com
iicll-.\:lisr: Raobert W Baird Main Ph: ¢14-123-4567 jeff@ipassoc.com
Assistant: Main Ph:

Accountant: Arthur Andersen Main Ph: 312,555.2121 art@aarip.com
Executor: Wiwian M. Brown Main Ph: 954-555-6547  wivianb@lawdemo.com

Cast Members

Beneficiary Wayne Allen Main Ph: 305-555-2395
Eng Ltr Sent 11/25/2007 Est Net ¢ $560,000.00

DOE 1/05/2008

PPOA-FPOA  1/05/2Z008& Originals Yes

HCPOA 1/05/2008 Docs Stored our safe

Drafts 1z/16/2007 Will | Trust ves, Yes

Lvg | Tstmt ves, Mo
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ADDITIONAL POWER VIEWS

Other Power Views that greatly increase

productivity for a Estate Planning practice are:

e Docs — All: Shows all documents linked to the matter, with one click
access to the actual file. “Documents” can include estate docs done
In other applications, scanned copies of executed documents,
photos of assets — anything that can be saved as a file!

« Docs Due Back: View a list of any documents for which you expect
a response but have not been returned

« Events-ToDos: Easily see all of calendar and task records, with
highlighting for ToDos not yet done!

« Cast Members: See all interested parties, such as children and
beneficiaries.
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ast Form - Add =] 3

File Edit View Process Help

|E5ave&clgse ‘ESave |-|' Ll ‘ E} & Evﬂﬁ|‘@€ancel |@

Primary %, Related % Notes

(9]
Date [ 5272008 [&] .. Tue Time | 2:10pm || | -] Code [EENEeneficiany [*] - a
Description [Charles Dickens | staft | [*] .. 1
Regarding  [Baxter. T herelius Wil Prep |[07-325 | [ Therelius Baxter | sl
Rerminders | | ™ Folow I Done [~ Moty [~ Trigger [~ Review [~ Private [ ]
i~ Contact Information Impaortant Info
Mame [Charles Dickens |J Relation  [Grandfather |
Salutation | || DoB [ 5271950 B -l
tddress  [156 Great Dak Drive | | 558 [244-64-8755 |
| |
City [Faleigh |[MC | (27606 [
Tel/Fax [ || |
— Gifting Info Motez =
Gift 1 [$100,000 | =
Gift 2 | |
=
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= Practice Specific Form - Add
File:  Edit

Views Process Help

|E5ave&clgse ‘ESave |-|' -ﬂr‘ﬁg & Evﬂﬁ|‘@€ancel |@

Primary % Related * Notes

Date 5/259/2008  [&] .| Thu Time | 10:15am |[ | | Code [$855ksset [*] -
Description [Cash | Staff | |'|J
Feqarding |Ba>:ter,There|ius Will Prep | |EI?'-325 | |Therelius B auter | | | ﬂ

Reminders |

| I Follow [~ Done

[ Maotify

- dgzet Info

tsset Type [Bank Account

Location | |J
fddiess  [2343 Great Dak Lane |

I |
City [Fuquay-+/arina |[NC |[27512 [
TelfFar  [319555-3303 Il |

™ Trgger I Review [ Private Status [ |
Important Info
Acquied | 5/29/2008 B -l
Cost Basis | [
EstValus | $1.00000000 [&
Sell Date | B -l
Sell Price | 2]
Motes =

ayidads aanoeld
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WORKFLOW & AUTOMATION

e Too many clicks and too much typing to perform
one simple task?

— Our QuickFlow System provides quick and easy
access to commonly performed tasks, like creation of
letters, delegating ToDos, adding Cast Members, and
creating checklists — all in one easy-to-access place!

— QuickFlow creates records in seconds, not minutes.
— Less typing = More production
— Automation = Consistency & speed
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CKFLOW SYSTEM

i The QuickFlow System Area provides
Conmen. I I:I access to commonly performed, often
AddCast | 7] repetitious, functions. With QuickFlow,
Events/TDs | " they are performed faster, with fewer

Checklists | [*] : : )
clicks and with less typing.

The Estate Planning QuickFlow does all of the following, and more:

Common — Performs common functions like delegating a ToDo, adding a
negotiation phone call, and creating standard letters and faxes.

Docs Prep — Draft a variety of useful documents, always pulling the most
current information on the linked contacts. Your own templates are easily
added to the list.

Cast — Add Cast Members records to the matter such as children and
beneficiaries.

Checklists — use a checklist to track all the activities and documents
necessary to produce the overall estate plan.
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' COMMON FEATURES OF
IP ASSOCIATES TEMPLATES

Every Practice Template includes a number of standard features, including:

 Document management, tracking and auto-naming system
» ToDo Delegation system

» Over two dozen custom Power Views

* Quick Tabs that aid in filtering and tracking of records

* A common look and feel to the matter/case forms

* The QuickFlow System for automation of common tasks

To see a discussion of all the common features to our templates, please
browse to the “Common Features to Our Templates” PDF on our site, or visit
WwWWw.ipassoc.com/commonfeatures.htm. These features are key components
and significantly enhance the usefulness of our templates.
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PRICING

e Pricing Is based on the number of TM/PA user
licenses

e Licensing one-to-one with TM/PA users
e $400 for the 1st TM user license
e $75 for each additional user license

 Multiple template purchases provide discounts
on each additional template; Example, if 5
Practice Areas with 10 TM licenses $2,000 for
1st user (5 x $400) + $75 x 9 additional users =
$2,675.00
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